Freedom of Information
Program

Agency : Department of Environment and Natural Resources RXII
Address : Aurora St. Brgy. Zone 4, Koronadal City

Receiving Officer : BENJE P. LEGAYADA

Designation : Administrative Officer Il

Officer : Records Unit-Administrative Division
Contact No. : (083) 228-6228/228-6223

Email Address: recordsunitrl2@gmail.com

STEP

Once logged-in, you will be directed to
your Dashboard. The Dashboard

contains all the requests done by the o S T E p

account owner

Click the Make a Request
button then select the name of
the agency you wish to ask

O 5 You will now be directed to the
Make a Request Page,

— Accomplish all fields then click

The agency will evaluate your
request and will notify you within
15 working days

The agency will prepare your
request and will notify you within

- 15 working days
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Standard Request eFOIl Request

Mode Of requeSt ] Submit request letter or I | I Lodge a Request
] =

pr— with ID and other through the eFOI Portal
— necessary (foi.gov.ph)

FOI Appeals

If you are not satisfied with the response to your FOI request, you may ask us to carry out an internal review of the response by writing to
red_regl2@yahoo.com. Your review request should explain why you are dissatisfied with the response, and should be made with 15 calendar days
from the date when you received this letter. We will complete the review and tell you the result within 30 calendar days from the date when we
received your appeal.
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